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BHYTPEHHEr0 TPYI0BOI0 PacnopsiKa

MYBRERDRALHOTO GITKETHOND A0WIKOALHOIO 00Pa30BATEALEOTD YUPERICHHR
HEHTPa PABHTHS pedenka — 1eTCROr0 casa NaS3 «Heroxn»
ropoia Crasponoas



1. O0mMe mMoJI0KeHUA

1.1. TIlpaBmia BHYTpPEHHEro TPYAOBOIO pacnopsjaka s paOOTHUKOB
MYHHUITUTIATHFHOTO OIOKETHOTO JOIIKOJLHOTO 0O0pa30BaTEIBHOTO YUPEKIACHUS
LEHTpa pa3BuUTUs pedeHka - nerckoro cana Ne53 «HMcrtoku» ropoga CraBpoross
(manee - IIpaBuia) pa3paboTaHbl B COOTBETCTBUU C 4acThIO 7 cT. 47 denepalibHOro
3akoHa ot 29.12.2012r. Ne 273-®3 «O06 ob6pazoanuu B Poccuiickoit denepanmmy,
YcTaBOM MYHMIMIIAIBHOTO  OIOJKETHOTO  JOLIKOJIBHOTO  00pa30BaTeIbHOIO
YUPEXKJIEHUS LIEHTpa pa3BUTHUs pebeHka - nerckoro caaa NeS3 «Mcroku» ropoaa
CraBponoJisi, UHBIMU JIOKAJIbHBIMU aKTaMH U HOPMATUBHBIMU JIOKYMEHTaMH.

1.2. IlpaBuna HampaBi€HbBl Ha YKPEIUICHHME TPYAOBOW JIUCHHIUIMHBL,
palMoOHAIBHOE HCIOIb30BAHNE PA00YETr0 BPEMEHH, TOBBILICHUE PE3YJIbTaTUBHOCTU
TpyJa, BBICOKOTO KauecTBa paboThl. OHM 00A3aTENbHBI JJIs1 UCIOJHEHHS BCEMU
pabOTHUKAMU MYHUIIMIAIBLHOTO OIOKETHOTO JOMIKOJIBHOIO 00pa3oBaTEIbHOIO
YUpeXACHUS LIEHTpa pa3BUTHsS peOeHka - nerckoro caga Ne53 «Mctokm» ropoaa
CraBpononis (nganee - YUpexaeHUE) U OOBSIBISIOTCA KaXKIOMY pPaOOTHUKY IO
MOJIHCH.

1.3. IIpaBwia ycTaHaBIMBAIOT MOPSIOK MpUEMA U YBOJIbHEHHS PaOOTHHUKOB,
OCHOBHBIE MpaBa U O0S3aHHOCTH paboToAaTENss U PaOOTHUKOB, PEKUM pabOYero
BPEMEHH U OT[bIXa, MOPAJOK IMOOLIPEHHs paOOTHUKOB, OTBETCTBEHHOCTh
paGoTonaTenss U OTBETCTBEHHOCTh Pa0OTHHKA, BKJIIOYAs MEPbl TUCIUIIMHAPHOTO
B3bICKAHUS, IPUMEHsIEMbIE K paOOTHHKY, a TaK)K€ MHbIE BONPOCH! PEryIUPOBAHUS
TPYAOBBIX OTHOILIECHHM.

1.4. Hacrosume IlpaBuna npunumarotrcs pemenuem OOmero coOpaHus
pabOTHUKOB, COTJIACOBBIBAIOTCS C MPO(COIO3HBIM KOMHUTETOM M YTBEPKIAIOTCS
MPUKA30M PYKOBOJUTENS Y UPEKICHUS.

1.5. Kaxnapiii paOOTHUK YUpexIeHUsT HECET OTBETCTBEHHOCTh 3a KayeCTBO
oOpa3zoBaHus (0Oy4eHUsI W BOCHUTAHUs) AETEH, 3a COOJIOJEHUE TPYIOBOU H
MIPOU3BOICTBEHHOU TUCLUTLIIUHBI.

1.6. ITpaBusia BHYTPEHHETO TPYIAOBOTO pacropsiaka sl paOOTHUKOB SIBJISFOTCS
npuioxeHueM K KosiekTMBHOMY 10r0OBOpY.

1.7. Bompocsl, CBsi3aHHBIE C NMPUMEHEHHWEM NpPaBUJI BHYTPEHHETO TPYAOBOIO
pacnopsiika,  pelIaroTCs ~ PYKOBOJWTENEM  YUpeKIeHus B  Ipejenax
IPENOCTABIEHHBIX €My MpaB, a B Ciy4asX, OPELyCMOTPEHHBIX ACHCTBYIOLIUM
3aKOHO/JATEJIbCTBOM, COBMECTHO WM IO COIVIACOBAHUIO C MPOQCOI03HBIM
KOMHUTETOM.

2. Ilopsinok npuemMa, nepeBoa U YBOJIbHEHUsSI PA0OTHUKOB

2.1. Jlna paOOTHUKOB YupexieHus padoToAaTEeNEeM SIBISIETCS 3aBEIYIOLTUH.

2.2. IlpueM Ha pabOTy U YBOJbHEHHE PAaOOTHUKOB OCYIIECTBIISIET 3aBEAYIOIINM
YupexaeHus.

2.3. PaboTHukM VYupexkaeHUs peau3yloT CBOE MpaBO Ha TPyA MyTEM



3aKJIIOUEHHST TPYJI0BOro noroBopa. CTOpoHaMH TPYAOBOTO JOTOBOpa SIBISIOTCS
paboTHUK U  YupexJeHHWe KakK IOpUAMYEcKoe JMIo — paboTojaTeb,
MPEACTABIICHHBIA 3aBEAYIOIIUM Y UPEKIACHUS.

2.4. Jluua, noctynaromue Ha paboTy B YupexkIeHue, NpoxXoasiT o0sa3aTeIbHbIN
MpPEABAPUTEIbHBIA  MEAUIMHCKUNA OCMOTPp B TMOPSAKE, MPEIyCMOTPEHHOM
JEWCTBYIOIIUM 3aKOHOJIATEJIbCTBOM. B COOTBETCTBUM ¢ 3aKOHOJATeNbCTBOM PD
OTJIeJIbHBIE JIMIlA, MOCTYMAaIIUe Ha paboTy B 00pa3oBaTelibHOE YUpEKICHUE,
MPOXOJAT 00S13aTENIbHOE MCUXUATPUUECKOE OCBHUACTEIHCTBOBAHME HA OCHOBAaHUU
BBIJAHHOTO paboToparerieM HampaBieHUs. [IpoxoxaeHue OCBUICTEIHCTBOBAHUS
pabOTHUKOM He TpeOyeTcs B ciayyae, eciu pabOTHHUK MOCTyNnaeT Ha paboTy Mo BUIY
JIEATEIIBHOCTH, 110 KOTOPOMY paHee MPOXOJHII OCBUJIETEICTBOBAHUE (HE MO3/HEE
JIBYX JIET) ¥ TIO COCTOSTHUIO TICUXUYECKOTO 3/I0POBbsI ObLI MPUTOEH K BBHITTOTHEHHUIO
YKa3aHHOTO BUJA ACSATEILHOCTH.

2.5. TpynoBoili I0OroBOp 3akio4aeTcs B NHUCBMEHHOM ¢opMe B JABYX
AK3EMILISIPAX, KK/l U3 KOTOPBIX MOANUCHIBAETCS CTOPOHAMHU: OJUH SK3EMILIAP
nepeaaércst pabOTHUKY, IPYTOM — XpaHUTCS B Y UPEKICHUH.

2.6. Tpy10BOI IOTOBOP MOXKET 3aKIIOUYATHCS:

a) Ha HEONPeIeNEHHBIN CPOK;

0) Ha ompenenéHHBIA CPOK HE Oosiee IMSTH JIeT (CPOUYHBIA TPYJAOBOM JIOTOBOD).
CpouHbIil TpyOBOI AOTOBOP 3aKJIHOYAETCA, KOT/Ia TPYIOBbIE OTHOIIEHUS HE MOTYT
OBITh YCTAHOBJICHBI HA HEOMPEACIEHHBIA CPOK C YUETOM XapaKkTepa MpeacTosuen
pabOThI UK YCJIOBUH €€ BBITIOTHEHUS.

2.7. CpouHBIil TpyJOBOM JOTOBOP MOKET 3aKJIF0YAThCA B CIIyYasX,
npeaycMoTpeHHbIX TpynoBbiM kogekcoM P (ctates 59):
a) Ha BpeMsl UCTIOJTHEHUSI 00S13aHHOCTEN OTCYTCTBYIOUIErO pabOTHUKA,
0) Ha BpeMs1 BBITIOJIHEHHSI BPEMEHHBIX (10 2 MecA1IeB) padoT;
B) JJIs BBIIIOJIHEHHS CE30HHBIX paloT;
I') Ha 3aB€J0MO ONPEEICHHBIA MEPUOJT UM JJIs1 BBITIOJIHEHUS 3aBEJIOMO
OTpEeIeICHHON PaOOTHI.

Pemenue o cpoOYHOM TPYAOBOM JIOIOBOPE, €r0 MPOJJIEHUN U PACTOPKEHUU B
CBA3M C HCTEYEHHUEM CpOKAa MPUHUMAETCS 3aBEAYIOLIUM YUpEXICHUS B
cootBercTBUM ¢ TpynoBeiM Komexkcom Poccuiickorn @enepanuu U TOBOJUTCS 10
CBeZIeHUs pabOTHHKA B MUCbMEHHOM opMe, He Mo3IHee TPEX JHEH Mocie n3IaHus
MpUKa3a no Y YpexICHHUIO.

2.8. Ilo cormanmieHur0 CTOPOH MpHU 3aKJIIOUYEHHUHU TPYAOBOIO JIOrOBOpPA MOXKET
ObITh YCTAaHOBJICH HWCHBITATENbHBIA CPOK, HO He Oojee TpEX MecsieB, a IS
PYKOBOJAMTENISA, €r0o 3aMECTUTENe W TrJaBHOro Oyxrajirepa — He Oojee IIecTH
MmecaueB. [Ipyu 3akiaroyeHun TPyAOBOTO JIOrOBOpa Ha CPOK OT JABYX A0 IIECTH
MECAILIEB UCIBITAHUE HE MOXKET MPEeBBIIATh ABYX Heaelb. B Cpok ucnbiTaHus He
3aCUMTHIBAETCS TMEPHOJI BPEMEHHON HETPYAOCINOCOOHOCTH pabOTHHKA U JpYyrue
NEPHUO/IbI, KOTJa OH (DAKTUYECKH OTCYTCTBOBAJ Ha padoTe.

Wcnbrtanue npu npuéme Ha pabOTy HE YCTAHABIMBACTCS JJIA:

a) OEpeMEHHBIX KEHIIUH U )KEHIIMH, UMEIOIUX JETEN B BO3pACTe /10 OJIyTOpa JET;
0) Ju1l, HEe JOCTUTIIKMX Bo3pacTa 18 meT;
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B) JHUI], MOJYYMBIIUX CpeaHee MpodeccnoHanpHoe o0pa3oBaHHE WM BbICIIEE
oOpa3oBaHUE MO UMEIOIIMM TOCYAAPCTBEHHYIO aKKpEIUTalMi0 00pa30BaTeIbHbIM
IporpaMmam | BIIEpBbI€ MOCTYMAIOIIMX HA PabOTYy MO MOTYYEHHOH CTIeIMaIbHOCTH
B TEUYEHHUE OJHOTO Toja CO AHS MOJydeHHUs MPOPEeCCHOHAIBHOIO 00pa30BaHUS
COOTBETCTBYIOILIETO YPOBHS;
T') U1, U30paHHBIX HAa BBIOOPHYIO TOJKHOCTH Ha OIJIaYMBaeMyto padoTy;
1) JIMILI, MPUTIAIEHHBIX Ha pabOTy B MOPSIIKE NEPEeBOIa OT Apyroro paboTomarens
10 COTJIACOBAHUIO MEXAY padOTOAATENIMY;
€) JIMLI, 3aKJIF0YAOIINX TPYJOBOM IOrOBOP Ha CPOK JO IBYX MECSILIEB.

2.9. Ilpu 3aKkiO4YeHUH TPYAOBOIO JOrOBOpa, IOCTyHAloOUUMid Ha padorty,
NPENBSBIISET:
- [acmopT WM HUHOU JIOKYMEHT, YIOCTOBEPSIOIIUN  JTMYHOCTH;
- TPYIOBYIO KHIXKY W (WJIM) CBEIECHHS O TPYIOBOW JEATEIBHOCTH, 32
VCKJIFOUEHUEM CIIy4aeB, €CJIM TPYAOBOM JOTOBOP 3aKIIFOYAETCS BIEPBbIC
WIM pabOTHHK TIOCTyHnaeT Ha padoTy Ha YCIOBUSAX COBMECTUTENIbCTBA
(COBMECTUTEIb MPEABSIBISET CBEACHUS O TPYAOBOM AEATEIBHOCTH, €CIIM OTKA3aJICs
OT BEJICHUSI TPYIOBOM KHM)KKH B OyMa)KHOHM (hopMe 0 OCHOBHOMY MECTY paOOThl).
Ecnu nuio, noctynaroniee Ha paboTy, 0TKa3a10Ch OT BEACHUS OyMa)KHOU TPYA0BOM
KHIKKH, NpeabsBuiIo Tojibko hopmy CT/I-P, cBeaeHunii B KOTOpOH HEAOCTATOYHO
JUIsL TOTO, YTOOBI CAENaTh BBIBOJA O €ro KBAIU(UKAIMK U OIBITE WIA MNOCYUTATH
CTPaxOBOM CTaX JIsl HAUMCIEHUS TIOCOOUH, Y upex1eHne BIPABE 3alPOCUTD Y HETO
TPYAOBYIO KHMKKY U (/MJI) CBEJIEHUS O TPYAOBOM JESATEIbHOCTH;
- JIOKYMEHT, MOATBEPKIAIOIINNA PEruCTPalii0 B CHUCTEME HHIMBHUAYAJIbHOTO
NepPCOHUPUIMPOBAHHOTO yuéTa, B TOM 4ucie B (hOopMe JIEKTPOHHOTO JOKYMEHTA,
32 HCKJIFOYEHHUEM CIIy4aeB, KOTJ1a TPYAOBOU JIOTOBOP 3aKJIFOYAETCS BIEPBBIE;
- JIOKYMEHTbl BOMHCKOTO yudeTa — JJi1 BOCHHOOOSI3aHHBIX W JIUIL, MOJJIEKAIINX
MPU3bIBY HA BOCHHYIO CITYKO0Y;
- JOKyMEHThl 00 oOpa3oBaHuuM # (WIM) O KBATU(PUKAIMU WIA HATUIUU
CHelUalbHbIX 3HAHUHN — MPU MOCTYIUIEHUH Ha padoTy, TPEOYIOLIYIO CeMaIbHBIX
3HAHWUM WUJIM CIICLMAJIbHOM ITOITOTOBKY;
- COpaBKa O HaJIUM4YUM (OTCYTCTBMHM) CYIMMOCTH W (WiM) (akra yrojJoBHOTO
npeciieloBaHus JUOO O TMPEKpalleHUHW YroJOBHOTO MPECIEAOBAHMS 10
peabMIIUTUPYIOIIIMM OCHOBAHUSIM 32 MPECTYIUICHUS, KOTOPBIE yKa3aHbl B cTaThe 331
Tpynosoro koxnekca P®;

2.10. JIuua npu MocTyIUIeHUH Ha paboTy MO HANpaBJiICHUIO U 32 CUET CPEICTB
paboroaaresns 00s13aHbI MPOUTH:
1) npeaBapuTeNbHBIA  MEAMIMHCKUH OCMOTp cTaThsd 48 m9 ®3 Ne273 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoii denepanuny;
2) obs3arenbHOE ncuxuarpuueckoe ocBujerenbcTBoBanue (IIpuka3 ot 20 mas
2022 roma No342mn).

2.11. Tlpm 3akiaro4eHUW TPYIOBOTO JIOrOBOpa JHIO, oOOydarolieecs [0
oOpa3oBaTeNbHBIM  MpPOrpaMMaM  BBICIIETO  00pa3oBaHUsl  (MPETyCMOTPEHO
npukazoM MuHucTepcTBa mnpocBemeHuss Poccun ot 18.09.2020 No  508),
NPENbABIISIET:

- JOKYMEHTBI, yKa3aHHble B 1. 2.9. IlpaBui, 3a HCKIIOYEHHEM TOKYMEHTOB 00



oOpa30BaHMU U KBATH(PUKAIIAH;

- XapaKTepUCTUKY O00y4YarolIerocs, BIJTaHHYI0 00pa30BaTEIbHON OpraHu3alueH, B
KOTOpPOH OH 00y4aeTcs;

- CHOpaBKy O Iiepuojie OOydYeHHUs 10 CaMOCTOATENbHO YCTaHOBJICHHOMY
oOpa3oBaTenbHON oOpraHu3aieil Bwiciiero oOpa3zoBaHus o0060pasiyy. CrpaBka
JOJDKHA TIOATBEPKIATh, YTO OOYYAIOUIMICS YCIENIHO MPOIIEN MPOMEKYTOUHYIO
aTTeCTAIlMI0O HE MEHEe 4YeM 3a J[Ba roja MO HaIpaBJICHHUSIM, COOTBETCTBYIOIIUM
JOTIOJTHUTENBHBIM  001Ie00pa30BaTEIbHBIM MPOrpaMMaM WM 3a TPU roaa IO
HarpaBieHuto «O0pa3oBaHUe U NMEJaroruyeckue Hayku». B Tom uwncne crnpaBka
JOJDKHA COAEPXKAaTh TMEpPEeuYeHb OCBOEHHBIX YYEOHBIX MPEIMETOB, KypPCOB,
JTUCIHIUIAH, MOJTyJIEH, TPAKTUKH U OOIIET0 KOJINYECTBA YacOB, MPETyCMOTPEHHBIX
porpaMmMaMu y4eOHBIX TPEAMETOB, KYpCOB, THUCLMIUIAH, MOIYJIEH.

2.12. Ha nenmarormyeckyro paboTy MNPUHUMAIOTCS JIMIA, HWMEIOIINE
HEOOXOUMYIO IIEarOrM4ECKY0 KBaJIM(PUKALHIO, COOTBETCTBYIOILYIO
TpeOOBAHUAIM KBATHU(PUKAIIMOHHON XapaKTEPUCTUKH IO JOJIKHOCTH U TIOJTyYSHHOU
CHEIUATBHOCTH, TOATBEPKIECHHON TOKyMeHTaMu 00 00pa3oBaHUU.

2.13. K negaroruueckoil nesarenbHocTH B JJOY He 1omycKaroTes Juia, KOTOpbIM
OHa 3allpelleHa MPUroBOPOM CyJla WM MO MEIUUHUHCKAM MOKAa3aHUsIM, a TaKkKe
Jula, HMEIINE CYJIUMOCTh 3a ONpeAeNICHHble mpecTyiuieHus. Ilepeunu
COOTBETCTBYIOIIMX MEIMIIMHCKUX IMPOTUBOIOKA3aHUN M COCTaBa MPECTYIUIEHUN
YCTaHAaBJIMBAIOTCS 3aKOHOM.

2.14. Ilpuém Ha paboty odopmisieTcs TPYAOBBIM JoroBopoM. Paboromaresnb
BIIPABE€ M3/laTh HAa OCHOBAHMM 3aKIIOYEHHOTO TPYAOBOIO JOTOBOpa MpPHKA3 O
npuéme Ha padoty. CoaeprkaHue npukasza padboToaaTess J0HKHO COOTBETCTBOBATh
YCIIOBUSIM 3aKJIHOYEHHOTO TPYIOBOro aoroBopa. IIpuka3z o mpueme Ha paboTy
00BsIBIIsIETCA paOOTHUKY MOJT MOJMUCH B TPEXAHEBHBINA CPOK CO JIHS (haKTUYECKOTO
Hayana pabotel. [lo TpeboBanuio paboTHHKA paboTomarens 00s3aH BHIIATH €MY
3aBEPEHHYI0 KOIHUIO YKa3aHHOTO TMpuKa3a. B HeM JOKHBI OBITh yKa3aHbl
HAaUMEHOBAaHHUE JOJDKHOCTH B COOTBETCTBUM CO IUTATHBIM PACIUCAHUEM,
KBATU(PUKAIIMOHHBIM CTIPAaBOYHUKOM.

2.15. Tlpu npuéme paboTHUKa Ha paboOTy paboToaaTeNbh 00s3aH MO/ TOIIUCH:

- 03HAKOMHTH PAOOTHHKA C Y CTaBOM YUPEKIACHHS U KOJJIEKTUBHBIM JJOTOBOPOM;

- 03HAKOMUTH paOOTHHUKA C JACUCTBYOMMMH [IpaBriiaMmu BHYTPEHHETO TPYIOBOTO
pacnopsizika, JTOKaJbHbIMH aKTaMH, HEMOCPEACTBEHHO CBSI3AHHBIMU C €TI0 TPYAOBOU
JeSATEIbHOCTbIO;
- IPOMHCTPYKTUPOBATh paOOTHUKA MO OXpaHe Tpyda U TEXHUKE O€30MaCHOCTH,
MPOU3BOJCTBEHHON CAaHUTAPUUM M THUTHEHE, NPOTUBOIOKAPHOM O€30MacCHOCTH,
AHTUTEPPOPUCTHUECKON 3aITUIIEHHOCTH Y TIOPSIIKY OpraHU3aIluu OXpaHbl )KU3HU U
3JI0pPOBbsI BOCMIUTAHHUKOB. IHCTpyKTax opopmIIsieTcs B )KypHalle yCTAaHOBIEHHOTO
obpa3a.

2.16. B cCcOOTBETCTBHMM C TpPYIOBBIM JOTOBOPOM O Tpuéme Ha padoTy
paboTtonaTenp 00s3aH B TEUEHHUE ISTH JHEH ClenaTh 3alKuch B TPYJOBOW KHUXKKE
paboTHHKa. Y pabOTaIONIMX 110 COBMECTUTENHCTBY TPYAOBbIE KHIKKH BEIYTCS 11O
OCHOBHOMY MecCTy paboThl. Ecnmum paboTHHK OTKa3ajcs OT BEACHUS TPYIOBOM
KHWKKH, YUpEeXKICHUE TMPEIOCTABISET CBEACHUS O TPYIOBOW JAEATEIbHOCTU



paboTHuKa B @OH/I IEHCUOHHOTO U COLMAIIBHOTO cTpaxoBaHusi PD, B cOOTBETCTBUU
C IOPSIZIKOM, ONIPEAEIEHHBIM 3aKOHOATEILCTBOM PD.

2.17. Ha xaxaoro paOoTHHUKA YUpeXIEHHUs 3aBOJUTCSA JUYHOE aeio. JImaHoe
Jeno paboTHHUKA XpaHUTCsA y paboronarens. [locine yBonbHEeHHE paOOTHHKA €ro
JUYHOE JIeJI0 CIIMBAETCS M XPAHUTCA B YupexjaeHuu S50 JeT ¢ mocieayrouen
CIlau€il B COOTBETCTBYIOIINN APXUB.

2.18. JIoKyMEHTBI B JIMYHBIX JI€JIaX PACIOJIATalOTCs B CICAYIOIIEM MOPSIKE:

- BHYTPEHHSIA OMUCH IOKYMEHTOB;

- JIUCT, C OTMETKaMH 00 03HAKOMJICHUW PAOOTHUKA C JTUIHBIM JIEIIOM;

- JIUCT C OTMETKAMH O PE3YyJIbTATAX €AKETOJHON IPOBEPKU COCTOSIHUS JJUYHOTO JETa;
- JINYHBIN JTUCTOK IO YYETY KaJIPOB U JOTIOJHEHUS K HEMY;

- apToOMorpadus;

- 3asBJICHUE O MMpUEMeE Ha paboTy;

- TOJDKHOCTHAsA MHCTPYKIIUS;

- XapaKTEPUCTUKHU U PEKOMEH/IaTEIbHbIC MUChMA;

- TPYJIOBOM JIOTOBOP U JIONIOJIHUTENILHBIE COTJIAIIICHUS K HEMY;

- JIOTOBOp O MaTepuajbHOM OTBETCTBEHHOCTH (MHAWMBUAYAJIBHOW  WJIHU
KOJUIEKTUBHOMN);

- KOTIMY TIPUKA30B 10 JUIYHOMY COCTaBY, KOTOphIE KacaroTcsl paOOTHHKA;

- aTTECTAIMOHHBIC JIUCTHI,

- OT3BIBBI IOJDKHOCTHBIX JIUIL O paOOTHUKE;

- JINCT-3aBEPUTEIIb (COCTABIISIOT MIPU CAaye JIMYHOTO JieJia B apXUB);

- pe3yabTaThl MPEIBAPUTEIHHOTO U 00S3aTEIBHOTO MEPUOIUYECKOTO OCMOTPOB,
MICUXUATPUUYECKUX OCBUACTEIHLCTBOBAHUH (TIPY HATIMYUH ),

- corjacue Ha 00pabOTKy MepCOHANBbHBIX TaHHBIX.

B nuuHOE [e50 HE BKIOYAKOTCS KOMWM MPUKA30B O HAJIOKEHUU B3BICKAHUI,
CIIPaBKH O COCTOSIHUH 3JIOPOBbSI M C MECTa JKUTEJIbCTBA, 3asABJICHUS 00 OTIyCKaX,
KOITMH TIPHKAa30B 00 OTIYCKaX U JPyryue JOKYMEHTBI BTOPOCTEIICHHOTO 3HAUYCHHS.
2.19. IlepeBoa paOOTHUKOB Ha JPYTyl0 pabOTy OCYIICCTBIISCTCS C UX COTJIACHS.
2.20. IlpekpamieHue TPYyAOBOTO JIOTOBOPA MOXKET HMETh MECTO TOJBKO MO
OCHOBAHHUSAM, MPEIYCMOTPEHHBIM 3aKOHOAATEIHLCTBOM. PaOOTHUKM MMEIOT IpaBo
pacTOpPrHyTh TPYJAOBOM JIOTOBOpP MO COOCTBEHHOW WHUIIMATHUBE, MHUCHMEHHO
MpEIyIPEaIUB PYKOBOACTBO YUpeKIeHUA 3a ABe Henenu. [Ipekpaiienue Tpya0Boro
J0roBOpa 0hoOpMIISIETCS MMPUKA30M 10 Y UPEKACHUIO.

221. B neHp YyBOJNBHEHHS PYKOBOAWTENb YUPEKICHHUS MPOU3BOIUT C
pabOTHUKOM TOJIHBIA JIEHEeKHBIA pacueT W BBIJIACT €My TPYIOBYIO KHUKKY, C
BHECEHHONW B Hee 3aluChi0 00 YBOJBHEHHWW WM CBEICHUS O TPYJIOBOH
nesarenbHocTH 10 popme CT/I-P, Beimucky n3z EOC-1, noapazaen 1.2. pazgena 1.
3anuch 0 MPUYUHE YBOJBHEHUS B TPYJIOBYIO KHUKKY BHOCUTCSI B COOTBETCTBUHU C
bopMyIMpOBKaMHU 3aKOHOJATENIbCTBA U CO CCHUIKOM Ha CTaThi0 U MYHKT 3aKOHA.
JIlHEM yBOJIbHEHUSI CUUTACTCS TIOCIICTHUIN JCHb paOOTHI.

3. OcHOBHBIE 00SI3aHHOCTH PA0OTHUKOB

3.1. PaboTHHMKYM OOSI3aHBL:



3.1.1. PaboTaTh yecTHO U JOOPOCOBECTHO, CTPOTO BBIMOIHITH YUEOHBIN PEXKHUM,
pacnopsDKEHUs] pYKOBOIUTENST YUpexAeHHs, 00A3aHHOCTH, BO3JIOKEHHBIE Ha HUX
Yceraom Yupexaenus, [IpaBuiiaMu BHYTPEHHETO TPYAOBOIO paclopsika AJis
PabOTHUKOB YUpeKIeHUS, JIOKAJIbHBIMU aKTaMU U JOHKHOCTHBIMU HHCTPYKIUSIMH,
TPYJOBBIM JIOTOBOPOM.

3.1.2. CobmronaTh MUCIUIUIMHY TpyJa — OCHOBY MOpsJiKa B YUPEKICHHH,
BOBpEMsI MPUXOJIUTh HA pabOTy, COONIOAATh YCTAHOBIEHHYIO MPOI0IKUTEIbHOCTh
pabouero BpeMeHH, UCTIOJB3YS €ro M 3(PPEKTUBHOTO BBHITOJIHEHUS BO3IOKEHHBIX
Ha HUX OOS3aHHOCTEH, BO3JEPKHBAThCA OT JCHUCTBUM, MEIIAIOIIUX JIPYTUM
paOOTHHKAM BBITIONHATh CBOM TPYJOBBIE OOSI3aHHOCTH, CBOEBPEMEHHO M TOYHO
UCTIONTHSATH PACHOPSKEHUS] PyKOBOIUTEIS.

3.1.3. BcemepHO CTPEMUTHCS K MOBBIMICHUIO KaYy€CTBa BBHITIOJHSAEMOU paldOoTHI,
CTPOTO COOJIIO/IaTh HCIIONHUTEIBCKYIO TUCIUIUIMHY, TPOSBIATH HHHUIIMATHBY,
HAIpaBJICHHYI0 Ha JOCTHMXKEHHE BBICOKHMX pPE3yJbTaTOB 00pa3oBaTeIbHON
NESTEIBHOCTH.

3.1.4. Cobmronath TpeOOBaHUS TEXHUKM OE30MaCHOCTH U OXpaHbl TPy.Ha,
IPOU3BOJACTBEHHOW  CAaHUTApUM, TUTHEHBI, [POTUBOIOXKAPHOIO  pEeXHUMA,
IPEyCMOTPEHHBIE COOTBETCTBYIOIIMMH IMpaBWJIAMU U MHCTPYKLMSIMH, IpaBHIIa
AHTUTEPPOPUCTUYECKON 3AIUIIIEHHOCTH.

3.1.5. BpITh BHUMATENbHBIMU K JAETAM, BEXKIJIUBBIMU C IE€TbMU, UX POJAUTEISIMH U
YIEHAMH KOJIJIEKTHUBA.

3.1.6. CucremaTH4ecku NOBBIIATE CBOW TEOPETHYECKUH, METOIWYECKUU U
KYJBTYPHBIN YPOBEHbB, ACTOBYIO KBATH(PHUKAIHUIO.

3.1.7. BbITh IPUMEPOM JTOCTOMHOTO MOBEAEHUS U BBICOKOTO MOPAJIBHOIO J0JITa
Ha paboTe, coOI01aTh MpaBuia OOUIEKUTHUS.

3.1.8. Conepxath cBOe pabouee MeCTO B UHCTOTE, COOJIIO/IaTh YCTAHOBJICHHBIN
NOPSAZIOK XpaHEHUs MaTEPUATIbHBIX LICHHOCTEN U JJOKYMEHTOB.

3.1.9. bepexHO OTHOCUTHCA K COOCTBEHHOCTH YupexiaeHus (000pyaoBaHUIO,
UTPYIIKaM, WHBEHTApIO, y4E€OHBIM IMOCOOHMSIM M T.J.), SKOHOMHO pPacXxoJ0BaTh
MaTepuaibl, 3IEKTPOIHEPIHI0, BOCIUTHIBATh y JleTel OepeXHOE OTHOILIEHHE K
UMYIIECTBY.

3.1.10. ITpoxoguTh B YCTAHOBJICHHBIE CPOKHA NEPUOJMYECKHUE MEIULIUHCKHUE
OCMOTDBL.

3.2. Ileparoruueckue pabOTHUKHU TaKkKe 0OsI3aHBbI:

3.2.1. BoInonHATH 10roBop 00 00pa30BaHUU MO 00pa30BaTEIBHBIM IPOrpaMMaM
JIOIITKOJTBHOTO O0pa30BaHusl ¥ COTPYAHUYATH C POTUTENSAMHU (3aKOHHBIMU
NpPeICTaBUTENSIMU ) peOeHKa MO BOMPOCaM BOCITUTAHUSI U OOYUEHHUS], IPOBOJAUTD
pOAUTENBCKUE COOpaHUsl, KOHCYIbTAlMH, 3aCE€JaHUs POJIUTEIHLCKOTO KOMUTETA.

3.2.2. Cnemnuth 3a NOCEHIAEMOCTBIO JIE€TEM CBOEH TIPYyNIbl, CBOEBPEMEHHO
co00MIaTh 00 OTCYTCTBYIOIIUX JIETAX MEACECTPE, 3aBEAYIOMIEMY.

3.2.3. HeykOoCHUTENbHO BBINOJHATH PEXUM [HS, 3apaHee TOTOBHUTHCS K
3aHATUSAM, U3TOTOBIIATH MEAArOrHYECKre M0COOUs, IUTAKTUYECKUE UTPBI.

3.2.4. B pabote ¢ 1eTbMHU UCTIOJIB30BATh TEXHUYECKUE CPEACTBA OOYUCHHUSI.

3.2.5. YuacTtBoBath B pabote [lemarornueckux coBeTOB YUpeKIACHUsSI, U3y4aTh
NEAAroTUYEeCKyl0 JIMTEpaTypy, B3HAKOMUTBCA C ONBITOM paboTy Jpyrux



BOCIIUTATEIICH.

3.2.6. COBMECTHO C MY3bIKAJIBHBIM PYKOBOJMUTEIEM TOTOBUThH Pa3BICUYECHUS,
Mpa3HUKU, IPUHUMATh y4acTHe B MPa3THUYHOM ODOPMIICHUH Y UpEKICHUS.

3.2.7. Cobmronats [IpaBuina BHyTpEeHHETr0 pacopsiika BOCIIUTAHHUKOB.

3.3. [lenarornyeckue pabOTHUKH Y UPEKICHUS HECYT MOJTHYIO OTBETCTBEHHOCTD
3a )KU3Hb U 37I0POBbE JIETEH B T€UeHHE pabovYero BpeMEeHH, BO BPEMs MPOBEACHUS
HKCKYpPCUM, YUEOHBIX M UTPOBBIX 3aHATUN B rpymme, Ha nporynkax. O6o Bcex
clly4asx TpaBMaTu3Ma JAE€Tel paOOTHUKH YUpeKIeHUs O0S3aHbl HEMEIJICHHO
COOOIINTh PYKOBOJICTBY, METUIIMHCKOMY PaOOTHHKY W POAMUTENSAM (3aKOHHBIM
NIPEICTAaBUTENSM) peOCHKA.

3.4. IlpukazoM 3aBeIyIOLIETO YUPEKJCHHUS B JOMOJHEHHMM K OCHOBHOM
JIEATEIbBHOCTH (32 JOTMOJHUTENbHYIO IUIaTy), Ha BOCIHUTATENEH MOXET ObITh
BO3JIOXKEHO 3aBEOBaHNE YU€OHO-OMBITHBIMU YU4aCTKaMU Ha TEPPUTOPUM TPYIIIHI, a
TaK)K€ BBIIIOJIHEHHUE JIPYTUX 00pa30BaTEIbHBIX (DYHKIIUM.

3.5. He ucnonb30BaTh ISl BRICTYIUICHUN U MyOIMKALUA B CPEICTBAX MacCCOBOM
uHOpMaIIUU  CBEACHHUM, TMOJYYEHHBIX B CHIIy CIY)KEOHOTO TOJIOKEHHUS,
pacmpocTpaHeHUE KOTOPBIX, MOMKET TPHUHECTH Bpel paboTojaTeNio WU
paboOTHUKaAM.

3.6. He nomyckaroTcsi nmpuMeHeHue (B TOM YHCIIE Pa30BOE) MO OTHOIICHHUIO K
BOCITUTAHHUKAM MEphl JKECTOKOro OOpalleHus, a UMEHHO (PU3UYECKOTO,
MCUXUYECKOT0, CEKCYaJIbHOIO0 HACWIMS U MPEHEOPEKEHUE OCHOBHBIMHM HYXIaMU
peOEHkKa.

3.7. B pabouee Bpemsi pabOTHUKAM YUpEKICHUS 3alpPeliaeTCs:
- U3MEHSATh YCTAaHOBJIEHHBIN rpaduk paboOThl U pacIMCAHUE 3aHATUM;
- OTMEHSTh 3aHATHUSI, U3MEHSTh UX MPOJOJKUTEIHLHOCTD;
- OTBJIEKaTh B pabouyee BpeMs OT CBOMX HEMOCPEICTBEHHBIX OOS3aHHOCTEH,
OTBJICKaTh TEJArOTHYECKUX PAOOTHUKOB OT HEMOCPEACTBEHHOW paldOThl st
BBITIOJTHEHUS MEPOIIPUATHI, HE CBA3AHHBIX C MPOU3BOJACTBEHHON JIEATEIBHOCTBIO;
- OPraHU30BBIBaTH COOpaHUS MO 0OIIECTBEHHBIM BOIIPOCAM B pabouee BpeMs;
- JIONyCKaTh NPUCYTCTBME HA 3aHATUSIX TOCTOPOHHUX JHI] 0€3 coriacus
aAMUHUCTPALINM Y UPEKICHUS;
- JeNaTh 3aMEeYaHWs 10 TIOBOAY palOOThl MENarorn4ecKuM paOOTHUKAM B
MPUCYTCTBUHM BOCITUTAHHUKOB;
- KypuTh M pacluBaTh CIHPTHHIC HANMUTKU HAa TEPPUTOPUU U B TMOMEIICHUSIX
YupexaeHusl.

3.8. B noMenieHusx rpynnoBbIX KOMHAT 3alpeniaeTcs:
- HAXOJIUTHCS B BEpXHEN 0K 1€ U TOJIOBHBIX yOOpax;
- TPOMKO pa3roBapuBaTh U IIYMETh.

4. OcHOBHBIE 00SI3AHHOCTH PadoToaaTe/IA

4.1. OOecrnieunBaTh coOMOAEHNE PAOOTHUKAMHU YUpEeXIeHUs 003aHHOCTEM,
BO3JIO)KCHHBIX HA HUX JODKHOCTHBIMHA HHCTPYKIUSIMH, YCTaBOM YUpEXKICHHUS,
[IpaBunamMu BHYTPEHHETO TPYJOBOTO PACTIOPSIIKA, JIOKAITBHBIMU aKTAMH TPYIOBBIM
JIOTOBOPOM, JOJKHOCTHBIMU HHCTPYKITUSIMH.



4.2. Co3naBaTh yCNOBHUS IJi YIy4YIIEHHUS KauecTBa pabOThl, CBOEBPEMEHHO
MOJBOJIUTh UTOTH, MOOUIPSATH JIYUIIUX PAOOTHUKOB C YYETOM MHEHHS TPYIOBOTO
KOJUIEKTHBA, MOBBIIIATh POJIb MOPAJIBHOTO W MAaTE€pPUATBHOTO CTUMYJIHUPOBAHUS
TpyJa.

4.3. CniocoOcTBOBATh CO3JaHUIO B TPYJAOBOM KOJUIEKTHBE JI€JIOBO TBOPUYECKOI
00CTaHOBKH, MOJJICPKUBATH U Pa3BUBATh MHUIIMATUBY U AKTUBHOCTh PAOOTHUKOB.

4.4. OOecnieurBaTh WX YyYacTHE B YNPaBICHUU YUPEXKICHUS, MPOBOJIUTH
coOpaHusi  TPyAOBOrO  KOJUIEKTMBA W  INPOU3BOJCTBEHHBIE  COBEIIAHMS,
CBOCBPEMEHHO paccMaTpuBaTh 3aMEUaHHUs M MPEAJIOKEHUS pPAOOTHHUKOB IIO
COBEPILIEHCTBOBAHHUIO 00PA30BATEIBHOMN IE€ATEIBHOCTH.

4.5. PanuoHaJbHO OpPraHU30BBIBATH TPYJd pPAOOTHUKOB YUpEKIEHUS B
COOTBETCTBHHM € UX CHEUUATBHOCTBIO M KBATH(PUKALIMEH, 3aKPETUIAT 32 KaXKIbIM U3
HUX OIPEAEICHHOE MECTO A1 00pa3oBaTENbHOW JEATEIbHOCTH, O0ECIeYHBaTh
UCIPAaBHOE COCTOSTHUE YYEOHOIO W UIPOBOr0 O00OpYIOBaHUS, OXpaHy 340POBbS U
Oe30macHble YCIOBUS TPYAa.

4.6. (OOecneuyMBaTh CHCTEMAaTHYECKOE MOBBILIEHHE MPO(ecCrOHATBHOM
KBaJIM(UKaUU paOOTHUKOB YUpPEkKACHUsI, CO3AaBaTh HEOOXOIMMBbIE YCIOBUS AJIs
COBMEILIEHUS pabOThI ¢ 00y4eHHEM B yUEOHBIX 3aBEACHUSIX.

4.7. ObecrieunBaTh COONIOICHUE TPYJOBOU U MPOU3BOICTBEHHOMN AUCLUIUIMHBI,
CBOCBPEMEHHO MNPHUMEHATh MEPBI BO3JIEHCTBHS K HApYLIUTEISAM TPYIOBOU
JUCUUTUINHBI.

4.8. He nonmyckath K UCTIOJTHEHUIO CBOMX 00sI3aHHOCTEN B JaHHBIN pabounii 1eHb
paboOTHUKA, MOSBUBIIETOCS HA padOTEe B HETPE3BOM COCTOSIHUM, IPUHUMATh K HEMY
COOTBETCTBYIOIINE AUCIUIUIMHAPHBIE MEPHI B YCTAHOBJICHHOM MOPSIJIKE, COTJIACHO
NENCTBYIOLIEMY 3aKOHOAATENbCTBY.

4.9. Co3naBaTb COOTBETCTBYIOIIME HOPMaM CaHUTAPHO-TUTHEHUYECKHUE YCIOBUSA
(OCBELIEHHOCTh pabOyero MecTa, TEMIEePaTypHBIA PEKUM, JIEKTPOOE30IaCHOCTh U
T.71.). CBOEBpEMEHHO MPOU3BOJAUTH PEMOHT 3JIaHUN M MOMEIICHUN YupexaeHus,
no6uBathCs 3HEKTUBHOM pabOThl TEXHHYECKOTO MepCcoHaa.

4.10. Ob6ecnieunBaTh COXPAHHOCTh UMYIIECTBA YUPEKICHUS, COTPYAHUKOB U
BOCIIUTaHHUKOB.

4.11. OOecrieunBaTh CUCTEMATHUECKUN KOHTPOJb 32 COOJIIOJICHUEM YCIOBUH
OIUIATHI TPy1a pAOOTHUKOB M pacxoioBaHueM (oHa 3apabOTHOM IIIATHI.

4.12. YyTKO OTHOCUTBHCS K MOBCEIHEBHBIM HYXJaM paOOTHUKOB, 00ECIeYnBaTh
MPEIOCTABICHUE UM YCTAaHOBJIEHHBIX JIbIOT U IPEUMYIIECTB.

4.13. AamuHucTpauuss YUpexICHHUS HECET OTBETCTBEHHOCTh 3a KHU3Hb H
3I0pOBbE JI€Teil BO BpeMsi mpeObiBaHUs UX B YupexiaeHud. O00 Bcex ciayyasx
TpaBMaTu3Ma B YCTAaHOBJICHHOM MOPSAKE COOOUIaTh B COOTBETCTBYIOIINE OpTraHbl
yIpaBJIeHUs] 00pa30BaHU.

5. IIpaBa padbOTHUKOB

5.1. PaGoTHMKM HUMEIOT MpaBo paboTaTh MO COBMECTUTEIBCTBY B JAPYTUX
OpraHM3alMsIX, YUPESKICHUSIX B CBOOOTHOE OT OCHOBHOM pabOThI BpeMs, HO HE B

yuiepO eil.



5.2. PykoBoasmue U megarorndeckue pabOTHUKU MPOXOAST | pa3 B mAThH JiEeT
aTTecTalnio, corjaacHo lloyiokeHnIo O MOpsAKE aTTECTALMM IEAArOrHYeCKUX M
PYKOBOIAIINAX pabOTHUKOB roCyJapCTBEHHBIX U MYHULANATbHBIX
00pa30BaTEIbHBIX YUPEKICHHM.

5.3. PaGoTHUKH TaK)Ke UMEIOT MPaBO;

- HA CaMOCTOSITENIbHOE ormpezaesneHne ¢GopM, CpeICcTB M METOJOB CBOEH
MEJarorMuYecKoi  JESITEIbHOCTH B paMKaX BOCHUTATEIbHOM KOMIIETEHUIUU
Yupexaenus;

- OIpPEAEJIEHUE II0 CBOEMY YCMOTPEHHMIO TEMIIOB IPOXOKICHHSI TOTO WJIM HHOTO
paszeina nporpaMmel;

- IPOSIBJICHUE TBOPUECTBA, MHUIIMATUBEI.

54. VYBaxeHue M BeXJIMBOE OOpalleHHE CO CTOPOHBI aJIMHHHUCTPALIHH,
BOCIIUTAaHHUKOB U POJUTEIICH;

5.5. MopanibHO€ U MaTepHaIbHOE NOOUIPEHUE IO PE3YJIbTaTaM CBOETO TPY/a.

5.6. PaboTHUKM yUpeKIECHUSI UMEIOT MPaBo Ha:

- MIOBBILICHUE pa3psifa U KATETOPUU IO pe3ysibTaTaM CBOETO TPY/a;

- COBMeleHue npodeccuit, T0IKHOCTEH;

- MOoJy4yeHue pabodyero MecTa, COOTBETCTBYIOIIETO CAHUTAPHO-TUTHEHUYECKUM

HOpMaM, HOpMaM OXpaHbl TPyJa, CHAOKEHHOTO HEOOXOJUMBIM O00OPYIOBAHUEM,

MOCOOMSIMH U UHBIMU MaTepHallaMU;

- TOJIyY€HHE JOCTOBEPHOW HH(POPMALMHU OT pabdOTOHATENs, COOTBETCTBYIOLIUX

rOCYJJapCTBEHHBIX U OOIIECTBEHHBIX OpPraHOB W OpraHu3anui o0 YCIOBUSIX U

OXpaHe TpyJa Ha paboyeM MecTe, O CYLIECTBYIOUIEM PHUCKE MOBPEKIACHUS

3I0POBBS, a TAKKE Mepax IO 3allUuTe OT BO3ACHCTBUS BPEAHBIX U (MJIM) OMACHBIX

MIPOU3BOJICTBEHHBIX (PAKTOPOB;

- OTKa3 OT BBINOJHEHUs pabOT B cliydae BOZHHUKHOBEHUS OMACHOCTH JJIsl KU3HU U

3JI0pPOBbsI BCIACACTBUE HAPYIIEHUN TPeOOBAHMI OXpaHbI TPYy/a, 3a UCKIIOUECHUEM,

PETYCMOTPEHHBIM (hesIepaibHBIM 3aKOHOM, JI0 YCTPAHEHHS TaKOM OMacHOCTH;

- of0ecrieyeHue CpeICTBAMH HWHAMBUAYAJTbHOM M KOJUIGKTUBHOW 3alUThl B

COOTBETCTBHH C TPEOOBAHUSMHU OXpaHbI TPYJa 3a CUET CPENCTB pabOTOAATENIS;

- oOyueHue Oe30macHBIM MeTOJaM W TnpuémMam TpyAa 3a CU€T CpeACTB

paboronarens;

- ipoeCCHOHATIbHYIO NEPETIOATOTOBKY 3a CUET CPEACTB paboTojaTelns B ciaydae

JUKBUAALMK pabOUYero MecTa BCIIEJCTBUE HApYILIEHUH TpeOOBaHUI OXpaHbl TPyAa.
OO6pamienue B opransl rocynapcrseHHoi Biaactu PO, CyobexktoB PO u opranbl

MECTHOTO CcaMOyIpaBJieHUs, K YUpeAauTelo, K paboTodaTento, a Takxke B

npodeCCUOHANIBHBIE  COI03bI, HX OOBEAWHEHUS W WHBIE [MOJHOMOYHBIC

MPEICTABUTEIILCKUE OPTaHbl IO BOIIPOCAM OXpPaHbl Tpyaa.

6. PaGouee BpeMsi M €ro UCNOJIb30BaHNE

6.1. PabGouee Bpemsi memaroruueckux paOOTHHUKOB OMNpENENseTcs y4eOHBIM
pacmnucaHueM U JTOKHOCTHBIMH OOS3aHHOCTSIMH, BO3JIaraéMbIMU Ha HUX Y CTaBOM
VYupexnenus u [IpaBuiaamMu BHyTPEHHETO TPYAOBOTO pacopsiaKa AJisi paOOTHUKOB.

6.2. B Yupexnenue yctaHaBiIMBaeTCs MATHIHEBHAs paboyas HEAENs C JAByMs



BBIXOJTHBIMH JTHSIMH — Cy000Ta, BOCKPECEHBE M BBIXOIHBIC MTPa3qHUIHBIC THU PO.

JUist  memarorMyeckux — pabOTHUKOB — YUPEXKICHUS  yCTaHaBIMBaeTCA
IPOJIOJKUTEILHOCTh pa00Uero BpeMEHU B HEJIEIIIO:

- MeNaror-rcuxojor, CcouuanbHbli mnemaror — 36 4acoB. Hopma wyacoB
nearoruaeckoit paboThl B HEIEIIO 3 CTAaBKY 3apabO0THOM IJ1aThl yCTaHABIMBACTCS:
- MY3bIKQJIbHBIH PYKOBOJIUTENb — 24 yaca,

- BOocluTaTenb - 36 4acos.

JIns  agMUHHCTPATHUBHOIO TMEpPCOHANA, CIyXKalllero IMepcoHana, y4eOHO
BCIIOMOTATENILHOIO  MEPCOHAIa, pabodero  mepcoHanda  yCTaHABIMBAETCS
MPOIOIKUTEILHOCTh pabouero BpeMeHu - 40 4acoB B HEJEINIO.

6.3. B yupexneHuum ycTaHaBIMBaeTcs 12-4acoBod pexum pabOThl MpU
natuaHeBHou padoueit Henene ¢ 07.00 go 19.00, BeIxoHbIE: Cy000Ta, BOCKPECEHBE,
Mpa3gHUYHbIC BBIXOHbIC THU PO.

- 3aBeayromuii — 8-yacoBoit padounii neHb: ¢ 8.00 go 16.30, nepepriB ¢ 13.00 10
13.30.
- 3amectuTenb 3aBenytomiero 1no YBP — 8-uacoBoit pabounii nens: ¢ 8.00 1o 17.00,
nepepsiB ¢ 13.00 o 14.00.
- 3amectuTenb 3apeayroniero mo AXY — 8-uacoBoii padounii nenb: ¢ 8.30 mo 17.30,
nepepsiB ¢ 13.00 o 14.00.
- 'maBHbI Oyxrantep — 8-uyacoBoil padounii aeHn: ¢ 09.00 no 18.00, mepepsiB C
13.00 go 14.00.
- Bocriurarenu B rpynmax oOuiepa3BHBarOLIEd HANpaBICHHOCTH — 7 4.12 MUH.
Pa6ounii nenn: I cmena — ¢ 7.00 o 14.12; II cmena — ¢ 11.48 mo 19.00.
- My3bikanbHbld pyKoBOAUTENb — 4 4. 48MHUH. — pabouuil JeHb, 0e3 nepepbiBa, |
cmena — ¢ 08.30 go 13.18, IT cmena — ¢ 13.00 go 17.48.
- ConanbHbli negaror — 7 4.12 muH. — pabouuii neHb, [ cmena — ¢ 8.00 qo 15.42; 11
cmena — ¢ 10.48 no 18.30, nepepsis ¢ 13.00 mo 13.30.

- [legaror-ncuxosor — 7 4.12 MuH. — pabounii aeHb, I cmena — ¢ 8.00 go 15.42; 11
cmena — ¢ 11.48 no 19.00, nepepsiB ¢ 13.00 mo 13.30.
- [TomomamMK BociuTaTens — 8 yacoBoi padouwnii neHs: ¢ 8.00 o 16.30, mepepsiB ¢
13.30 mo 14.00.
- [ToBap - 8-uacoBoii pabountii aeHsb: | cmena — ¢ 6.00 o 14.30, I cmena — ¢ 8.00 1o
16.30, nepepswi ¢ 10.30 no 11.00.
- KyxonHslii pabounii - 8-yacoBoit pabouuit aenn: I cmena — ¢ 7.00 mo 15.30,
nepepsiB ¢ 10.30 o 11.00.
- Knagosuuk - 8-yacoBoit padouuit aeHn: ¢ 08.00 no 16.30, nepepsiB ¢ 13.00 1o
13.30.
- JenonpousBoautens — 8 - yacoBoil padouunii aeHn: ¢ 8.00 no 17.00, nepepsiB C
13.00 o 14.00;
- YOopumk ciayeOHbIX MOMelIeHUui- 8 - yacoBoi pabouwii nenb: ¢ 8.00 no 16.30,
nepepsiB ¢ 13.00 mo 13.30.
- Pabounit mo KO3 — 8 - wacoBoit pabounii nenb: ¢ 7.00 go 16.00, mepepsis ¢ 13.00
1o 14.00;
- Bexymwmit skonomuct — 8 - gacoBoit pabounii aeHb: ¢ 8.00 mo 17.00, mepepriB C
13.00 go 14.00.



- Pabounii mo oOciyxuBaHWIO 3MaHUs (IBOPHUK) — 8-4acoBoil paboumii neHb: |
cmeHa ¢ 06.00 oo 14.30.

- Kacrensamra — 8-gacoBoit pabouuii nenb: ¢ 8.00 no 16.30, nepepsiB ¢ 13.00 10
13.30. Pabounii mo ctupke U peMOHTY OeJbs (1Bes) — 8-uacoBor pabo4Mil JEHB: C
8.00 mo 16.30, mepepniB ¢ 13.00 mo 13.30.

B ciydae HesiBku Ha paboTy 1o 6oJie3HH paOOTHUK 0053aH NPU HAIMYUU TaKOU
BO3MOKHOCTH U3BECTUTH aIMUHUCTPAIMIO KaK MOXKHO PaHbIIIE, a TAKXKE YBEIOMHUTh
0 BBIXOJIe Ha PabOTy Mmocie 00JIe3HU.

6.5. VYueOHyl0 Harpy3Ky MNeJaroru4yeckux paOOTHUKOB yCTaHABIIUBAET

3aBEAYIOMUNA YUPEXKICHUS C yIeTOM MHEHHs IpodKoma, 10 yxoaa paboTHUKA B
otmyck. [Ipu 3TOM HEOOXOAMMO YUHTHIBATH:
- 00beM yudeOHOW Harpy3ku OOJIBbIIE WM MEHBIIE HOPMBI YacOB 3a CTaBKY
3apabOTHOM TIJIaThl CTAHABIMBAETCS TOJIBKO ¢ MUCHBMEHHOTO COTJIACHS pa0OOTHHKA,;
- 00beM yueOHOW HaArpy3Ku MOJDKEH ObITh CTaOWJIBHBIM Ha MPOTSHKEHUH BCETO
y4e0HOTr0 T0/1a, YMEHBIIEHUE €T0 BO3MOKHO TOJIHKO MTPH COKPAIIICHUY YUCIia IeTen
U KOJIMYECTBA IPYIIIL.

6.6. PykoBoguTens YupexieHus 00s13aH OpraHu30BaTh y4eT SIBKU paOOTHUKOB
Ha paboTy U yXoja ¢ paboThI.

6.7. [IponomKUTENbHOCTh pabovero HA pabOTHUKOB OMpenesnseTcs rpagukom
CMEHHOCTH, KOTOPBIA €XKEMECIYHO YTBEPHKIACTCS PYKOBOAMUTENEM Y UPEKICHUS,
OOBSBIIACTCS PaOOTHHKAM II0J] POCIIMCHh W BBIBEIIMBACTCS HAa BHIHOM MECTE HE
TO3/THEE, UM 3a 2 HEJICNH JI0 BBEJCHUS €r0 B JHCTBHUE.

6.8. I'paduku pabotsl, pacnucanne HOJI, rpaduku AexxypcTB yTBEpKIAIOTCA
3aBEAYIONMIUM U TIPEIyCMaTPUBAIOT BpeMs Havalla 1 OKOHYAHUS pabOThI, TIEPEPHIB
JUTSL OTABIXA M IATAHWS, BPEMs Havyalla ¥ OKOHYAHUS ASKYPCTBA aIMUHUCTPATOPOB.
['padwkn W pacnucaHus BBIBEIIMBAIOTCSA HA JOCKE OOBSIBICHUH ISl BCEOOIIETO
O3HAKOMJICHUS, @ TAKKE MOTYT OOBSABISATHCSA PAOOTHUKY IO/ POCTIHCH.

6.9. PaGora B mpa3mHWYHBIC JHU 3amnpenieHa. [IpuBiedeHne OTACIBHBIX
pabOTHUKOB 00pa30BaTEIBLHOTO YUPESXKICHUS (3aMECTUTENEH 3aBeayIoIero,
aJIMUHUCTPATUBHOTO MEPCOHANA, BOCIIUTATENEH U JIp.) K JICKYPCTBY B BHIXO/IHbBIC U
Mpa3HUYHBIC JHU JIOMYCKAETCS B UCKIIOUUTEIBHBIX CIIydasx, MPeAyCMOTPEHHBIX
3aKOHOJATEIBCTBOM, TI0  MHCHMEHHOMY  PACHOPSDKCHHIO  PYKOBOJUTEIS
YupexaeHus.

6.10. PaboTa B BBIXOAHOW U HEepaOOUMi Mpa3IHUYHBIN JAEHb OIIAYUBAETCS B
nBoMHOM pasmepe. I[lo skemanuio pabOTHMKA B BBIXOAHOM U Hepabouui
MPa3THUYHBIA JIEHb KOMITCHCUPYETCS TPEIOCTABICHUEM JIOMOJHUTEIBLHOTO THS
oTabixa. B aToM ciydae paboTa B BBIXOJHOW U HepaOOUMil Mpa3THUYHBIN JCHB, a
TaK)Ke JTOTIOJHUTEIBHBIA JIEHb OT/IbIXa OTIAYMBAIOTCS B OJMHAPHOM pa3Mepe.

6.11. OuepenHOCTh MPEAOCTABICHUSI €XKETOAHBIX OTIYCKOB YCTaHABJIMBAETCS C
y4eTOM HEOOXOJUMOCTH O0O€CTeueHUsT HOPMadbHOM pPaboThl YUpexacHUs u
OJIarOMPUATHBIX YCIOBHM JIJIsl OT/IbIXa PAOOTHUKOB.

6.12. IlpenocraBiieHne OTITyCKa PYKOBOAMTENIO YUpexaeHHs, odopmiseTcs
MPUKA30M PYKOBOJWTENIS KOMHTETa OOpa3oBaHUS aIMUHUCTpAIlMU TOpoja
CraBpomnosisa, IpyruM paObOTHUKAM — BHYTPEHHHUM MPUKA30M 3aBEIYIOIIETO.

6.13. [leqaroru4eckuM u APYTUM paOOTHUKAM Y UPEKICHUS 3arperiacTcs:



- U3MEHSTHh TI0 CBOEMY YCMOTPEHHUIO PACIMCaHUEe 3aHSATUN, 3aMEHATh JAPYT Jpyra
0e3 peIBapUTEIHLHOT0 COTJIaCOBaHUS C PYKOBOAUTENIEM Y UPEKICHNUS;

- OTBJICKATh MEAArOTUYCCKUX PAOOTHUKOB OT MX HEMOCPEICTBCHHON pPabOTHI IS
MIPOBEJICHUS PA3HOTO POia MEPOIIPHUATHI, HE CBA3AHHBIX C  JEATCIHHOCTHIO.

6.14. IlocTopoHHHME JIUIIa MOTYT IPUCYTCTBOBATH B TPYIINE HA YICOHOM 3aHITHU
TOJIBKO C pa3peleHus aIMUHUCTpaluu Y upexxaeHus. Bxo B rpynmy mocie Hayalia
y4eOHOTO 3aHATHSl pa3peliaeTcs TOJbKO 3aBelNyloueMy YupexaeHus u e€
3aMECTHUTEIIO.

6.15. O6mme cobpanusi paOOTHUKOB MPOBOASATCS IO Mepe HEOOXOIUMOCTH, HO
He pexe 1 paza B rof. 3aceganue [lemarornueckoro copeta mpoBOJUTCS HE pexe 3
pa3 B roxa. Bce 3acemanusi mpoBonaATcs B He pabodee BpemMs M HE JIOJDKHBI
MPOJIOTKATECA O0JIee IBYX 4acOB, POJUTENHLCKOE coOOpaHue — He 0oJiee MoayTopa
9acoB.

7. Bpems oTabixa

7.1. B Teuenue pabouero BpeMeHH pabOTHUKAM MPEIOCTABIISETCS EPEPHIB IS
OTIIbIXa W THTAaHWUsI, KOTOPHIM B pabodyee BpemMsi HE  BKJIIOYAETCS.
[IpoAOIKUTENBHOCTD MIEPEPHIBA YCTAHABIMBAETCA B COOTBETCTBUU C MYHKTOM 6.3
pasnena 6. Pabodee BpeMs U €ro UCIOIb30BaHUE.

7.2. Jlnst BOCcIMTaTENEeN epephIB HE MPEAYCMOTPEH, HO ITPEAOCTABISAETCS BPEMS
OT/IbIXa U Mpuéma MUIIM B pabouee BpeMs (I0MycKaeTcsl MpUEM MU COBMECTHO C
BOCIIUTAaHHUKAaMHU).

7.3. llegarornueckuM paOOTHUKAM MPEAOCTABISETCS €KETrOAHBIM OCHOBHOM
YJIMHEHHBIN OIUIAYMBAEMBIN OTITYCK IPOJOJKUTENBHOCTBIO 42 KaJeHAAPHBIX JHS.

7.4. YdeOHO-BCIOMOTaTeIbHOMY, PYKOBOJAIIEMY (KpOME 3aBEIyIOLIEro u
3aMmecTuTens 3aBenyiomero mno YBP), chmyxkamemy u pabGodemy mnepcoHay
IIPEIOCTABIAETCS €XKETrOHbIN OCHOBHOU OIUIAYMBAEMBIN OTITYCK
MPOJOIKUTEILHOCTHIO 28 KaJICHIAPHBIX JTHEH.

7.5. JIONIOTHUTEINIBHBIN OTIYCK MPEAOCTABIISIETCS B COOTBETCTBUE C YCIOBUAMU
KonnektuBHoro ngorosopa.

7.6. 3aBenyromieMy M 3aMECTHTEIIO 3aBEYIONIETO MO y4eOHO-BOCITUTATEIILHON
paboTe MPenoCTaBISICTCS €KErOJIHbI OCHOBHOM YIJIWHEHHBIN OTUIAYMBACMbIN
OTIYCK MPOJOJIKUTEIHLHOCTBIO 42 KaJICHAAPHBIX JTHEH.

7.7. Ouep€mHOCTh MNPEAOCTABICHUS €XKETOJHBIX OIUIAYMBAEMBIX OTITYCKOB
yCTaHaBIMBAETCA aAMUHUCTpalell YupexnaeHus ¢ yd€roM oOecrnedeHus
HOPMaJIbHON pPabOThl YUPEXKACHUS U OJIArONMPUSATHBIX YCIOBHM ISl OTABIXa
pabOTHUKOB.

7.8. B ciy4asx, yCTaHOBJICHHBIX JE€HCTBYIOIIMM 3aKOHOJATEIHCTBOM P,
€XKETOAHBIA OTUTAYMBAEMBIA OTIYCK MOKET OBITh MPOJJIEH, IEPEHECEH HA IPYTOM
CPOK, pa3aenéH Ha dacTtu. [lo corameHnro CTOpOH TPYIOBOTO JOTOBOpPA OTIYCK
MIEPEHOCUTCA B TEUCHUE TEKYLIEro ro/la HA APYTrOW CPOK, COrIaCOBAHHBIA MEXIY
paboOTHUKOM U paboToaaTeneM.

7.9. OT3bIB pabOTHHKA M3 OTHYCKa JOMYCKAaeTCs TOJbKO C €ro COTrJacwusl.
Hewncrnionp3oBaHHas1, B CBSI3U C 3TUM, 9acTh OTIYCKa JTOJDKHA OBITH MPEAOCTaBIICHA



1o BeIOOpY pabOTHHKA B yIOOHOE ISl HErO BpeMs B TEUCHHE TEKYIEro paboyero
rojia WK IPUCOETUHEHA K OTITYCKY 3a CIEAYIOMNNA paboymii roJ.

7.10. Otnyck 6e3 coxpaHeHHs 3apabOTHOM IIAThl IPEJOCTABIAETCS PAOOTHUKY
B COOTBETCTBUH C TPYIOBBIM 3aKOHOJATEIbCTBOM, (penepaibHbIMH 3aKOHAMH,
UHBIMH  aKTaMH, COACp)KALIMMH HOPMBI TpPYIOBOTO TpaBa, JIOKAIbHBIMU
HOPMATHUBHBIMU aKTaMH.

8. Iloompenus 3a ycnexu B padbore

8.1. 3a 00pa3oBOE BHINOJHEHUE TPYAOBBIX 00SI3aHHOCTEM, yCeXH B 00y4eHUN
Y BOCIIUTAHWUH JCTEH, TPOJOJDKUTEIRHYIO U O€3yNnpeuHyi0 padoTy, HOBATOPCTBO B
TpyZAe U APYTHe JOCTUKEHHS PUMEHSIOTCS CICTYIOIINE MOOIIPEHUS:

- 00BsABJICHUE OJIArOAAPHOCTH C 3aHECEHUEM B TPYJIOBYIO KHIKKY;

- BbIJIa4ya MPEMHUH;

- HarpaXkJIeHue 1EHHBIM TI0JIAPKOM;

- HarpaXkJieHue MO4YEeTHON IPpaMOTOM, OJaroapcTBEHHBIMU MUCbMaMU U TIp.

8.2. 3a ocoOble 3aciayrd paOOTHUKUA YUPEKICHUS MPECTABISIOTCS IS
HarpaXJCHUsI  MPABUTEIbCTBEHHBIMM  HAarpajiaM, YyCTAHOBJIEHHBIMH  JUJIS
PabOTHUKOB HAPOIHOTO 0Opa30BaHUs, U IPUCBOCHHUS MOYETHBIX 3BAaHUM.

8.3. Ilpu mnpumeHeHMM Mep TMOOUIPEHUs O0OECIEeYMBACTCSl COYETAHUE
MaTepUaIbHOTO U MOPAJIBLHOTO CTUMYJIMpoBaHus TpyAa. [loompenns oObABISIOTCS
B MpHUKa3e, TOBOAATCS 10 CBEICHHS BCEro KOJUIEKTHBA M 3aHOCSTCS B TPYIIOBYIO
KHIDKKY.

8.4. Ilpy mnpuUMEHEHMHM MOPAIBHOTO M MATEPHAIBHOTO MOOILIPEHUSA, IIPH
MIPEICTABIICHUH PaOOTHUKOB K TOCYJapCTBEHHBIM HarpajaM U MOYETHBIM 3BAHHUSIM
YUUTHIBACTCSI MHEHHE TPYIOBOTO KOJIJICKTHBA.

9. OTBETCTBEHHOCTH 32 HAPYIICHUE TPYAOBOI JUCHUILIHHBI

9.1. Hapymenue TpyaoBOW NHUCHUIUIMHBI, T.€. HEUCIOJHEHUE WIIHU
HEHaJyIeKallee UCTIOTHEHNE PAaOOTHUKOM MO €r0 BHHE TPYJOBBIX OOS3aHHOCTEH,
BO3JI0’KEHHBIX HA HETO TPYJIOBBIM JOTOBOPOM, Y CTaBOM YupexaecHus, [IpaBunamu
BHYTPEHHETO TPYJIOBOTO pacmopsaka Jjias paOOTHUKOB, JOHDKHOCTHBIMHU
WHCTPYKIMSIMU, BJIeYeT 3a CcOOOM TMpPUMEHEHHUE Mep JAUCIHUIIMHAPHOTO
BO3JECHCTBUS, a TAK)KE MPUMEHEHUE UHBIX MEP, MPETYCMOTPEHHBIX JIEUCTBYIOIIUM
3aKOHOAATENBCTBOM.

9.2. 3a HeucCNOJHEHHE WIM HEHaJJIeKallee UCIOIHEHHE PaOOTHUKOM IO €ro
BUHE BO3JI0’KCHHBIX HA HETO TPY/IOBBIX 00s3aHHOCTEN, pYKOBOJIUTEIb Y UpeKACHUS
HMMEET MPABO NPUMEHUTH CICIYIONIUE TUCIUIIIIMHAPHBIE B3bICKAHUS:

- 3aMEYaHNUE;
- BBITOBOD;
- YBOJIBHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHHMSIM.

9.3. VYBoibHEHME B KauyeCTBE B3bICKAHMS NPHUMEHSETCS B  CIydasX,
MPEYCMOTPEHHBIX JIEUCTBYIOIIMM TPYJIOBBIM 3aKOHOJATEICTBOM Poccuiickon
Oenepanviy, C y4eTOM TSDKECTH JUCLHUIUIMHAPHOTO MPOCTYIIKA, MPEIBIAYIIErO



NoBe/IeHUs1 pa0OTHHUKA, €T0 OTHOLICHUS K TPYY.

9.4. lucuuninmHapHOEe B3BICKAHUE NIPUMEHSAETCS PYKOBOJIUTEIEM Y UPEXKICHHUS.
PykoBoauTens nMeeT mpaBoO BMECTO NMPUMEHEHUS AUCLUIUIMHAPHOIO B3BICKaHUS
nepenarb BOIPOC O HApyLIEHUWW TPYAOBOM JHCLHMIUIMHBI Ha PacCMOTPEHUE
KOMHUCCHH I10 TPYAOBBIM CIIOPAM.

9.5. JlucuumiuHapHble B3BICKAHUS HA 3aBEIYIOLIETO  HAKIIAJbIBAIOTCSA
PYKOBOJUTENIEM KOMHTETa OOpa3oBaHMs aJMUHHUCTpauuu ropoaa CraBponodis,
KOTOPBIH UMEET MPABO Ha3HAYATh U YBOJBHATH PYKOBOJIUTENS Y UPEKIACHHUS.

9.6. Jlo nmnpuMeHeHHs  B3bICKaHMSI OT pPaOOTHUKA, COBEPILUIMBILIETO
JTUCIHUIUIMHAPHBIN TPOCTYIOK, JODKHO OBITh 3aTpeOOBaHO OOBSCHEHHE B
nucbMeHHON (dopme. Eciu o0bsicHeHne B TUCbMEHHON (hopMe HE TPEIOCTaBICHO
110 UCTEYEHHUH JBYX pabOUYMX JHEH, COCTABIISIETCS COOTBETCTBYIOIIMM akT. OTKa3
paboOTHHKAa JaTh OOBSICHEHHWE B IMCBMEHHOW (oOpMe HE MOXKET CIYKUTh
IPENATCTBUEM JUIS IPUMEHEHUS TUCIUAINIMHAPHOTO B3bICKaHUS. J{MCIMIUIMHAPHOE
B3BbICKAaHUE MIPUMEHSETCA PYKOBOJACTBOM Y UpPEKIEHUS HE TIO3AHEE OJHOIO Mecsna
co JHS OOHapyXEeHHsI MPOCTYIKa, HE CUUTas BPEMEHU OOJIE3HU WM MpeObIBaHUS
paboOTHUKA B OTIYCKE, a TAaKXXe BPEMEHHM, HEOOXOAMMOIO JUJIsl ydyeTa MHEHHUs
1po(COI03HOr0 KOMUTETA PAOOTHUKOB Y UPEKICHMUSL.

9.7. 3a xaxaoe HapylleHUEe TPYJOBOW AUCUUILUIMHBI MOXET OBITh MPUMEHEHO
TOJIBKO OJJTHO TMCLHUIIJIMHAPHOE B3bICKAHUE.

9.8. Ilpuka3 O NPUMEHEHUU JTUCHUUIUIMHAPHOTO B3BICKAHUSI OOBABISAETCS
pabOTHUKY MO MOJIKCH B TEUEHHE TPeX pabouMX AHEH CO JTHA €ro W3JaHus, He
CuUMTasi BpEMEHU OTCYTCTBHsI pabOTHUKA Ha paboTe. B ciydae oTka3a pabOTHHKA
MOJANKCATh YKa3aHHBIN MPUKa3, COCTABIISIETCS] COOTBETCTBYIOIIUI aKT.

9.9. Ecnu B TeueHne roja co IHS NMPUMEHEHUS IUCLUIUIMHAPHOTO B3BICKAHUS
pabOTHUK He OyAeT MOJABEPrHYT HOBOMY JHCLUMIUIMHAPHOMY B3BICKAHUIO, OH
CUMTAETCS HE HWMEKIIUM JHCHMIUIMHAPHOTO  B3bICKaHUsA. PykoBoauTensb
VYupexneHus 1o cBoei MHUIMATUBE WU JIMYHOMY 3asiBJICHUIO paOOTHUKA MOXKET
U3J1aTh MPUKA3 O CHATUU B3BICKaHUs, HE 0XKMJlasl UCTEUEHUS rojia, €ciu paboTHUK
HE JIOMYCTUJI HOBOTO HApYyIICHUS NUCLUUIUIMHBI U MPOSBUI ce0sl KaK XOPOLIUi U
n00pOCOBECTHBI pabOTHUK. B TedyeHwe cpoka HeHCTBUS AUCIUIUITMHAPHOTO
B3BICKaHUS, MEPBI TOOILPEHMS, YKa3aHHBIE B pa3zeiie §, He IPUMEHSIOTCS.
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